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Policy for Inspection, Calibration and Replacement of Equipment

Introduction

This policy ensures that the Practice has appropriate systems in place for the maintenance of Practice medical equipment.  

Policy

This policy is relevant to all medical equipment used in the surgery whether owned by the surgery or not.  The practice manager is responsible for the inspection, calibration and replacement of all medical equipment.

Inspection

All equipment should be visually inspected by the user each time it is used.  Any defects that become apparent should be reported to the Practice Manager as soon as possible.

Electrical equipment will be visually checked when equipment test and calibration are carried out annually. 
Vaccine fridges each have a temperature log where temperature ranges are recorded daily by the Practice Nurse.
Personal items of equipment should not normally be used in the practice, however where a member of staff wishes to use their own item(s) they may do so with permission of the Practice Manager who will record the item in the equipment registers. These items will be subject to portable appliance testing and must be made available to the tester on the testing date. Where one of these items subsequently fails a test, it must be removed from the practice and may not be used until subsequently repaired and re-tested.

Calibration

All equipment requiring calibration will be recorded in the Equipment Maintenance Log [3].  Examples include mechanical scales, which are inspected and recalibrated annually.

When an item is purchased the Practice Manager should be made aware so that an entry can be made in the equipment maintenance log and the necessary calibration schedule recorded.

Medisafe Ltd [2] are currently contracted to check and calibrate practice equipment annually. Results of the tests will be available on the practice website which is password protected.

www.teletrek.co.uk
P.A.T. TESTING

Electrical equipment must be maintained if it can cause danger. However, not every electrical item needs a portable appliance test (PAT) [1]. In some cases, a simple user check and visual inspection is enough e.g. checking for loose cables or signs of fire damage, and if possible, checking inside the plug for internal damage, loose wires and the correct fuse. MediSafe Ltd will advise and carry out tests on portable appliances when annual equipment test and maintenance process is conducted.
Maintenance

All medical equipment requiring regular maintenance and/or servicing will be recorded in the Equipment Maintenance Log [3].   
Replacement

Items will be immediately taken out of service if dangerous, defective or ineffective.  

Other items will be considered for replacement if inconvenient, expensive to run or far less effective than a new model.

Replacement will only be made if the new item can be justified after consideration of all issues and alternatives. The opportunity will be taken to assess the item of equipment for potential upgrade at the time of replacement.
ReFERENCES

1. Health & Safety Executive: “Maintaining portable electronic equipment in low-risk environments”
2. MediSafe Ltd London Road Kings Worthy Winchester SO23 7QA Tel: 01932 885777
3. Equipment Maintenance Log

1

